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  Well summer has arrived and the heat is on, not only  

  outside but in Washington, D.C.  The Government   

 cont      continues to produce legislation that affects our jobs.  April 

  16th the IRS issued revisions to the Form 941-X for 2014 and 

  also issued final Regulations on Information Reporting of 

'Minimum Essential Coverage' under ACA.  

 
Our chapter works hard to bring you informative meetings.  In February we 

made sure our I-9's are filled out correctly and learned some valuable 

information about the VEC.  In April we selected a new payroll system and 

heard some valuable updates on the Fair Labor Standards Act. In June we 

learned more about 401K and made sure we are taxing Fringe Benefits correctly. 

 
In May Melinee’ Cody, Jackie Kronstain and I attended the APA Congress in 

Minneapolis and we heard a wealth of information on all kinds of topics. Please 

remember that the Virginia Statewide Payroll conference will be in Springfield 

Virginia in October - there will be many valuable workshops and speakers to 

share their knowledge. 

 
Plan on attending the August meeting to learn about Payroll Accounting and 

hear about HIPPA rules.  September will be exciting as we celebrate National 

Payroll Week (NPW) and once again invite our bosses to attend.  This year as 

we celebrate NPW we will also be remember 9/11as we take a few moments to 

reflect and remember those affected by that terrible day.  

 
We continue to support many worthy charities as in August we will collect 

books for REACH. So clean out those drawers and book cases...this is a good 

time to go through your kid’s closets and rooms.  September we will be 

supporting Birthday Blessings as this is also the Charity chosen by the VSPC 

this year. 

  Enjoy your summer. 

         Melanie Kelly 



 2 

Visit the HRAPA Government News website for more important legislation and regulation resources.  To stay abreast on the 

constant legislative and regulation changes you can subscribe to one or several of the Resource Material listed on the Government 

News website.    

 

Federal Updates 

 

IRS released Instructions for Revised Form SS-8 

On June 18 the Internal Revenue Service (IRS) released instructions for the revised Form SS-8.  The updated instructions are 

available on the IRS website, http://www.irs.gov/pub/irs-pdf/iss8.pdf    

Minimum Wage Increased for Many Federal Contractors 

Effective January 1, 2015, Gov’t contractors minimum wage will increase to $10.10.  On June 12 Secretary Thomas E. Perez said, 

“A final rule establishing the standards and procedures for increasing the minimum wage.”   President Barack Obama signed an 

executive order on February 12th directing the Labor of Department to increase the rate.  If you need more detail information and to 

view the frequently asked questions visit the IRS website, http://www.dol.gov/whd/flsa/nprm-eo13658/ 

IRS gave 500,000 Employers Access to Monitor Federal Tax Deposits 

There is a big campaign to provide employers ways to monitor tax deposit payments process through third party services.  The 

employer can confirm the tax deposits are made and on time.  If not, this gives employers the ability to make provisions if 

something goes wrong.  On May 1, 2014, during a teleconference an Internal Revenue Service official said “As of April 16 about 

500,000 employers were issued inquiry personal identification numbers.”    
The IRS issued PINS to clients of batch 3rd party providers.  This consists of tax professionals and payroll processors who make 

multiple tax payments during on transmission for employers.  Tom Gravey from the IRS collection-policy unit said, in 2015 they 

will issue PINS to clients of bulk providers.  Payroll processors making over than 1,000 federal tax payments a day are bulk 

providers.   

Employers receiving these PINS will generally have the ability to monitor the tax deposit payments.   

2015 Inflation-Adjusted HSA Limit 
The IRS announced on April 23rd the 2015 contribution limits to a high-deductible health savings account for an individual with self

-only coverage will be $3,350.00.  The family coverage under high-deductible plan for 2015 will be $6,650.  For more information, 

view the Revenue Procedure 2014-30 document available on the IRS website, http://www.irs.gov/pub/irs-drop/rp-14-30.pdf. 

State Updates: 

 

Delaware - The wage bracket withholding tables have been revised and effective January 1, 2014.  The top personal income tax rate 

taxable income in excess of $60,000 is reduced from 6.6% to 6.75%.   

 

Georgia- update tax guide.  The Georgia Department of Revenue has revised the Employer’s Tax Guide as of June 2014.  

The tax guide is available on their website, https://etax.dor.ga.gov/taxguide/WH%20Employers%20Tax%

20Guide_06052014.pdf 

 

 
Hawaii - Effective September 1, 2014, the Hawaii Department of Labor and Industrial Relations announced that they are suspending 

the use of pay cards as a method of paying employees.  A copy of the AMENDED NOTICE is available on the Hawaii Department 

of Labor website, http://labor.hawaii.gov/wsd/files/2014/03/Amended-Notice-of-Suspension-re-Payroll-Debit-Cards-eff-9-1-14.pdf 

 

Iowa - the Iowa Workforce Development Department announced the SUI wage base for 2015 will increase to $27,300 

 

Maryland - Legislation approved a bill to increase the state’s minimum wage as a step increase.   
Nebraska- has changed its requirements for paystubs or wage statements.  Effective 30 days after the legislative sessions ends.  

Employers must provide Non-exempt employees with wage statements on each pay day.   

t Update  
Government Corner-News You Can Use 

By:  Melinee’ D. Cody, C.P.P. 

http://www.hrapa.com/content.php?page=Federal_Rates
http://www.hrapa.com/content.php?page=Federal_Rates
http://www.hrapa.com/content.php?page=Federal_Rates
http://www.irs.gov/pub/irs-pdf/iss8.pdf
http://www.gpo.gov/fdsys/pkg/FR-2014-02-20/pdf/2014-03805.pdf
http://www.dol.gov/whd/flsa/nprm-eo13658/
http://www.irs.gov/pub/irs-drop/rp-14-30.pdf
https://etax.dor.ga.gov/taxguide/WH%20Employers%20Tax%20Guide_06052014.pdf
https://etax.dor.ga.gov/taxguide/WH%20Employers%20Tax%20Guide_06052014.pdf
http://labor.hawaii.gov/wsd/files/2014/03/Amended-Notice-of-Suspension-re-Payroll-Debit-Cards-eff-9-1-14.pdf
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Effective 1-1-15  increases to $8.30 per hour 

Effective -7-1-15  increase to $8.25 per hour 

Effective 7-1-16  increases to $8.75 per hour 

Effective 7-1-16  increases to $9.25 per hour 

Effective 7-18-18 increases to $10.10 per hour 

 

As for Tip credit wages, it cannot exceed the minimum wage less $3.63 per hour.   

 
Michigan - Due to the passage of S. B 934 Michigan will increase their minimum wage in stages. The step increase will occur as follows: 

 

Effective 9-1-14 increase to $8.15 per hour 

Effective 1-1-16 increase to $8.50 per hour 

Effective 1-1-17 increase to $8.90 per hour 

Effective 1-1-18 increase to $ 9.25 per hour  

 

Tip credit will be affected by the increases.  More information available on their website http://www.thepayrolladvisor.com/

What_is_the_Michigan_Minimum_Wage.pdf 

 
Nebraska  -  Employers are required to provide Non-exempt employees with wage statements or paystub for each regular pay day effective 30 

days after the legislative session ends. The following Items must be included on statement: 

-  Employer information 

-  The hours for which the employee was paid 

-  The wages earned by the employee 

-  Deductions made for the employee 

 
The employer can provide the wage statement by mail or electronically or manually hand it to the employee.  If an employee is exempt per 

FLSA, the employer is not require to provide wage statement wage statement unless the employee is paid a bonus, payment based on hours 

worked or a bonus. 

 
Vermont -  June 9th Governor Peter Shumlin signed legislation to phase in an increase in the minimum wage.  The step increase will occur as 

follows: 

2016-$9.60 

2017-$10.00 

2018-$10.50 

 
West Virginia - The passage of House Bill 4283 changes the step increase of the West Virginia minimum wage. Effective 1-1-15, the West 

Virginia minimum wage will increase to $8.00 per hour.  Effective 1-1-16, the minimum wage rate will increase to $8.75 per hour.  Also 

included in the Bill are additional changes:  

 

Increases training wage to $6.40 per hour  
Orders labor commissioner to promulgate rules for increasing employer credits for tipped employees and for reasonable credit for 

board and lodging furnished to employees 

Removes the exception to coverage for those covered under federal law 

 

http://www.thepayrolladvisor.com/What_is_the_Michigan_Minimum_Wage.pdf
http://www.thepayrolladvisor.com/What_is_the_Michigan_Minimum_Wage.pdf


 4 

Professional Development with Cynthia Johndrow  

 

 

 

 
Spotlight on Payroll Jobs: Payroll Administrator 

 
If you’re a payroll clerk interested in taking the next step in your career, you should consider becoming a payroll 

administrator. From entry-level payroll assistants to senior payroll specialists, there are several types of payroll jobs 

available. Here we’ll explore the skills requirements for payroll administrators, the training that’s available, average 

pay and how to use Robert Half’s salary finder tools in your salary negotiation. 

 

Duties and expectations 
Depending on the size of the employer, payroll administrators are responsible for all payroll-related activities, including 

maintaining records, filing tax reports, keeping track of voluntary and involuntary deductions, managing direct deposits 

and preparing reports. The payroll administrator position is now more commonly used in small to mid-sized businesses, 

especially when the company also has an HR professional on staff. When the position calls for both HR and payroll 

duties, these usually default to the HR title. In organizations with multiple payroll positions, the hierarchy would 

typically be: payroll manager, payroll supervisor, payroll administrator and payroll clerk. Salaries would correspond to 

this order (highest to lowest). 

 

Experience and training 
Payroll administrator positions require three to five years of experience. Most employers seek individuals who have a 

higher-level industry certification or designation, such as Certified Payroll Professional (CPP). While having an 

associate’s degree in accounting or business administration is helpful, employers almost always prefer a candidate 

holding a CPP over an associate’s degree or degree.  

 

In addition to earning an associate or bachelor’s degree, there are several ways to receive additional training for payroll 

jobs. The APA offers a full curriculum of payroll and continuing education, including online courses, live and on-

demand webinars, in-person courses, specialty seminars and conferences. You can also contact local community 

colleges to see if they offer payroll programs. 

 

Pay range and how to negotiate salary 
The salary for a payroll coordinator or administrator at a large organization ranges from $40,750 to $56,250 — a 3.2 

percent increase from 2013, according to Robert Half’s 2014 Salary Guide.  

However, payroll is a function where the size of the company may not directly correlate to the amount the payroll 

professional is paid. An individual holding a CPP at a small construction company, for example, may be paid more than 

someone handling biweekly payroll at a midsize company. Factors that do drive salaries in the payroll function include: 

Number of employees processed 

Type of employee payroll being processed (e.g., exempt, non-exempt and union) 

Multistate payroll experience (the more states the better) 

International (especially Canadian) payroll experience 

 

If you’ve received a job offer to administer payroll, know what you’re worth before you negotiate salary by using 

Robert Half’s Salary Calculator, which you can search by location, job category and experience level. 

 
Accountemps, a Robert Half company, is the world’s first and largest specialized staffing firm for temporary 

accounting, finance and bookkeeping professionals. The staffing firm has more than 345 locations worldwide. More 

resources, including online job search services and the Accountemps blog, can be found at accountemps.com. 
 

 

 

http://rhfa.mediaroom.com/certification-advantage
http://www.americanpayroll.org/certification/certification-cppinfo/
http://www.americanpayroll.org/course-conf/
http://www.roberthalf.com/finance/accountant-salary
http://rhfa.mediaroom.com/negotiating_tips
http://www.roberthalf.com/accountemps/salary-calculator
http://www.roberthalf.com/
http://blog.accountemps.com
http://www.roberthalf.com/accountemps
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Newest member of the FPC/CPP Club 

 
 I would like to acknowledge Alana Litz, CPP of The Lawson Companies as the newest member to 

achieve her CPP accreditation.   Well done Alana!    

 

                                                HR/Payroll Person of the Quarter 
 

  

 

 
 Hi, my name is Alana Litz, and I am the HR manager for The Lawson Companies, a property management 

company based in Virginia Beach.  I was born and raised in Virginia Beach, and my parents were as well.  I 

was married in August of last year and we have a blended family with two smart, talented and beautiful 

daughters who are 9 and 15.  We have 2 dogs - a beagle and a Jack Russell mix, and a bearded dragon.   

 
 I first began my career in payroll/HR in February of 2008 at Charles Barker Automotive.  I had been 

working in accounting for about 7 years prior to that.  Over the course of 2 ½ years in the payroll position, I 

earned the Employee of the Year Award and a promotion to Human Resources Coordinator.  In July of 

2010, I left the company to stay home and care for my daughters and nieces and nephew.  I returned to work 

as a cash management clerk for The Lawson Companies, and was promoted to Payroll/Benefits 

Administrator when the position became open in April 2012.  I received a promotion to Human Resources 

Manager in January 2013 and became the department supervisor. 

 
 The aspects of HR/payroll that I like the best are the ability to deal with people on a daily basis, and feel 

that I am helping them.  When in accounting, it was very solitary and mundane most of the time.  I also 

appreciate that the HR and Payroll fields are constantly changing and I can continue to learn throughout my 

career.   

 

 If I was not in the payroll field, I would love to either own a business or be in the engineering field.   

Earning the CPP certification has boosted my self-confidence and I have gained respect from my coworkers 

and superiors.  In five years, I would like to be running my own business with my husband, or continuing in 

my current position with an expanded department and supervising additional employees.  
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Upcoming Events 
 

   August 14th    -  HRAPA Bi-monthly Meeting -  a drawing will be held for 2 people to attend the VSPC in    
   October.  You must be present to win. 
 
   August Community Service  -  We will be collecting books to support the literacy needs of the home 

   less children in the Hampton Roads community. 

 

   September  - National Payroll Week / HRAPA bi-monthly Meeting 

   September Community Service   - Birthday Blessings  a non-profit organization which provides birthday  

   presents  anonymously to underprivileged children.  (We will collect wrapping paper, gift bags, ribbons and also gifts, age  

    appropriate.) 

 

   October—Virginia Statewide Conference held in Springfield, VA 

 

Community Service 
 

 

We had two very successful drives for our April and June Meeting's 

 
In April we collected items for the H.E.R. Shelter in Portsmouth - a private, non-profit agency, 

certified by the United Way of South Hampton Roads, and the statewide coalition, Virginia Sexual and 

Domestic Violence Action Alliance (VSDVAA).  They have a 24-hour emergency hotline where a 

trained advocate can assist individuals in need with information, referrals, or when appropriate, can 

provide safe, emergency housing for a woman and her children. 

 
Their Mission: Help and Emergency Response, Inc. provides leadership, advocacy, and resources to 

survivors and communities affected by Domestic Violence and Homelessness. 
Everything collected was delivered to the shelter where it was accepted with lots of thanks by the 

workers. 

 
In June we collected items for JCOC, Virginia Beach, an organization started in 1986.   It  has served 

our community by providing a safe place to stay, a hot, wholesome meal, helping those in crisis 

battling drug or alcohol addiction as well as education to help their clients move forward with their 

lives. The Judeo-Christian Outreach Center has been directly involved with empowering people in 

crises so that they could recover from their crisis and return to living a productive, self -fulfilling life. 

This organization works very closely with our Veterans that have difficulty re- entering  into society.  
 If anyone is interested in volunteer work with JCOC  you will need to attend a Volunteer 

Orientation. The first is scheduled for Tuesday, July  1st  from 7:00-8:00, the second is for Tuesday July 

29th  from 7:00-8:00. Our contact at JCOC is Krishna Loya, Email: kloya@jcoc.org.  

 

Thank you for the generous participation in both meetings. Have a great summer, see you in August. 
 Cristina Fairley  

mailto:kloya@jcoc.org
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        HRAPA  Birthdays 

                                
                 
         

            HRAPA  Birthdays 

                                
                 
         
         June 
   Yvonne Smith 6/7 
 Jacqueline Kronstain     6/9 
 Michele Salak 6/30 
 Mary Thrash         6/30    
           
                  
    
 

 July    
                 Donna Stoffel           7/23 
  Sheila Smith      7/24 
 
 
 
  
           August 
    Tunisia Santos 8/9 
    Vicky Best 8/11 
    Alicia Sutton 8/15 
    Jean Sweeney 8/29 
 
 
 
      September 
 Vivian Ashworth  9/27 
 Tracy Ruffner  9/27        
  
       
           
                  
  
                      
 
         
 
  Please log into the HRAPA website to update your profile with your birth day and month  
  so that we can recognize you in the future. 
  
                        
               
           

Chapter Celebrations.                                                                         

We’re on the web 

www.hrapa.com 

Check out the 

new and 

improved 

HRAPA website! 
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Give—A-Ways 
 

As if you needed another reason for coming to the bi-monthly HRAPA breakfast meeting 

other than networking and receiving RCH credits, you get chances to win super prizes like a 

free meeting registration or gas cards. Here are some of our winners  from our past 

meetings : 

 

    

  Charity Raffle -  Sharon Byrum 

  Gas Card - Jackie Kronstain 

  Free Meeting Registration - Sam Brigman 

   

 

HRAPA CPP/FPC Study Group for Fall 2014 Exam 

 

 
APA certification is a valuable, objective credential that verifies a specified level of knowledge, skills, and abilities in 

the payroll profession. Certification helps individuals demonstrate their payroll expertise, secure promotions, advance 

their careers, and enhance their standing within the profession. 

 
The CPP is a certification credential for those with payroll knowledge and experience.   The FPC is a certification 

credential for payroll beginners and service and support professionals with payroll knowledge. There are no payroll 

experience requirements to take this exam. 

 
Candidates testing September 14, 2013 through September 12, 2014 will be tested on federal tax laws and regulations 

in effect on January 1, 2013 (Mid-year changes are NOT reflected on the exams). 

 
If we have enough interested participants we will hold a study group from June 28—August 30, 2014.  Check out the 

HRAPA website for more information or contact Michele Salak, CPP at Michele.Salak@L-3Com.com. 

 

Deadline for registering is June 13th. 

 

***   Update—we have 7 ladies signed up and participating in the CPP/FPC Study class *** 
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2014 HRAPA BOARD 

 
President:   Melanie Kelly, CPP                             mkelly@suminet.com       

 

President Elect:               

 

Vice President:  Verlie Medford             vmedford@oldpoint.com             

 

Treasurer: Jacqueline Kronstain, CPP                     jkronstain@cvi.canon.com 

            

Secretary:  Lisa Stevens                lisa.stevens@checkeredflag.com 

  

Membership:  Cynthia Johndrow                             cynthia.johndrow@accountemps.com 

 

NPW Chair: Terri Weston, FPC                                tweston@titanamerica.com 

 

Community Service: Cristina Fairley                   cristina.fairley@freedomautomotive.com 

 

Education: Michele Salak, CPP                            michele.salak@L-3Com.com 

 

Newsletter:  Michele Salak, CPP                               michele.salak@L-Com.com                             

 

Speaker Chair: Rana Harper                                            rana.harper@gmail.com 

 
Historian:     

 

Advisor: Melinee Cody, CPP                                          mcody@pensoft.com 

 

Web Master: Melinee Cody, CPP                                   mcody@pensoft.com 

 

Proclomations/Sponsor Chair: Stephanie Parker, CPP  sparker@cits.canon.com 

 

 


